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1. MACITIOPT ®OHJIA ONEHOYHbIX CPEACTB

1.1. ObsacTb NpUMEHEHUA

®onn oneHouHbix cpeacTB (DPOC) — HeoTbeMieMas dYacTh padoueit
nporpamMmbl  AUCHMIUIMHBL  «[loAroToBKa JOKYMEHTOB C  HCIOJIb30BAaHUEM
tabauuHoro mpoueccopa MS Excely u npeanasnaueH 1isi KOHTPOJSI M OICHKH
00pa3oBaTeIbHBIX JOCTUKEHUN CTYI€HTOB, OCBOMBIINX MPOTPaMMYy TUCIUILIAHBI.

1.2. Hean u 3aga4u GoHAA OLIEHOYHBIX CPEACTB

LHenp @OC — yCTaHOBUTH COOTBETCTBHE  YPOBHS ~ IOJTOTOBKH
oOyuatomerocsi TpeboBanmsim PI'OC BO — OakanaBpuar 1o HampaBlIeHUIO
nonrotoBku 46.03.02 JlokymMeHTOBEIGHUE H apXHMBOBEICHUE, YTBEPKICHHBIM
npukazoM MuHuctepcTBa oOpa3oBanusi U Hayku Poccuiickoit ®@enepanuu ot 29
okTsi0pst 2020 1. Ne 1343, [IpodeccuonanbubiM crangaptom 07.002 «Cnenmanuct
[0 OPraHU3allMOHHOMY M JOKyMEHTAllMOHHOMY OOECIIEUEHUIO0 YIPaBJICHUS
OpraHu3alye», yTBepKICHHbBIM MpUKa30M MUHHCTEPCTBA Tpyda U COLUAIbHON
3amuThl  Poccuiickot  ®depeparuu ot 15  wmrons  2020r.  Ne 333H,
[IpodeccuonanbupiMm  ctangaprom  07.004 «Cnemuanuct 1o ympaBJCHUIO
JOKYMEHTallMell opraHu3aliny, YTBEp:KIECHHBIM NMpUKa3oM MUHHCTEpCTBa Tpyaa
u comumanbHOoM 3amuThl Poccuiickoit Pepepamuu ot 10 mas 2017 r. Ne416H
(3apeructpupoBan MunuctepcTBoM toctuiuu Poccuiickoit @eneparuu 31 mas
2017 r., peructpanmonubeiii Ne 46898) wm [IpodeccroHanbHBIM CTaHIAPTOM
07.012 «Crnermanuct apxuBay, yTBEpKACHHBIM MPUKa30M MUHUCTEPCTBA Tpyda U
conmanbHoM 3amuThl Poccniickon @enepanum ot 18 mapra 2021 r. Ne 140H.

1.3. Ilepeyennb kommeTeHUHUil, GopMHPyeMbIX B Hpolecce OCBOEHHS
OCHOBHOI1 00pa30BaTeIbLHOI MPOrPaMMBbI

[Ipouecc oCBOGHMS JAMUCLUMIUIMHBI  HampaBieH Ha  (OpMHUpPOBaAHME
CJIEIYIOIUX KOMIIETEHIIMI U HHINKATOPOB UX JOCTHIKECHHUS

Kox mo ®I'OC BO \ NHaukaTop 10CTHKEHHS

YHuBepcaabHbIe

Ob6menpodeccnoHanbHbIe

OIIK-4.1. 3naTh npUHUUIBEI pabOTHI
COBPEMEHHBIX HH(POPMAITMOHHBIX TEXHOJIOTUI
Y IPOrPaMMHBIX CPEJICTB, B TOM YHCIIE
OTEUYECTBEHHOI'O TPOU3BO/ICTBA,
WCIOJIb3YEMBIX TPU PElIeHUU 3a1a4
npoecCHOHATLHON 1eATEIbHOCTH

OIIK-4.2. YMeTh BBIOHpATh COBPEMEHHEIC
MH(pOPMAIMOHHbBIE TEXHOJIOTHUH U
IIPOrpaMMHBIE CPECTBA, B TOM UHUCIIE
OTEUYECTBEHHOI'O ITPOU3BOJCTBA IPU PEIIEHUH
3aa4 IpoecCUOHATIBHON 1eATENbHOCTH
OIIK-4.3. Bnagetb HaBbIKAMU IPUMEHEHHUS
COBPEMEHHBIX MH(POPMAIIMOHHBIX TEXHOJIOTUI

OIIK-4. CiocobeH MOHUMATh TTPUHIIHUITHI
paboTBI COBpEMEHHBIX HWH(OPMAITMOHHBIX
TEXHOJIOTHI U UCTIONIb30BaTh UX VISl PEIICHHUS
3a/1a4 Tpo(heCcCHOHATLHOMN A TEIPHOCTH




Y IPOrPaMMHBIX CPEJCTB, B TOM YHCIIE
OTEUECTBEHHOT'O MPOU3BOJICTBA, IIPU PEIICHUU
3a/1a4 podeccuOHAIbHOMN 1eATeIbHOCTH

ITpodeccronanbHble

1.4. Dranbl GopMUpoOBaHMSA KOMIIETCHIHII M CPeACTBA OLECHHMBAHMA

YPOBHS MX cOPMHPOBAHHOCTH

Jranbl popMupoBanus komnerenuuii | Komnerenuuu KoHTpo/1bHO-011€eHOYHbIE
cpeacTBa / cnocod OleHMBAHUS
Temal. Untepdeiic MS Excel u OIIK-4 Brimonnenue 71a00PaTOPHBIX
OCHOBHBIC HpI/IéMI)I pa60TI)I pa6OT, CaMOCTOATCIIbHAsA paGOTa
Tema2. BBoa u popmaTupoBanue OIIK-4 Brinonnenue 1a00paTOPHBIX
JAHHBIX PA3JIMYHBIX THIIOB paboT, camocTosTeNbHas paboTa
Tema3. PabGora ¢ maHHBIMU HaA OIIK-4 Beimonnenue 1a00paTOPHBIX
JIUCTE U yIIpaBJeHue JIMCTaMH paboT, camocTosTenbHas paboTa
Tema4. Ucnions30BaHue OIIK-4 Brimonnenue 1a00paTOPHBIX
BCTPOEHHBIX CTaHJAPTHBIX paboT, camocTosTeNnbHas paboTa
¢bynkuuii B MS Excel
Tewma3l. I[locTpoenue u OIIK-4 Beinonnenue 71a00paTOPHBIX
(bOpMaTI/IPOBaHI/Ie III/IanaMM pa6OT, CaMOCTOATCIIbHAsA pa60Ta
Tema6. BoiBos 1aHHBIX paboyero OIIK-4 Brimonnenue 71a00paTOPHBIX
JIMCTa HAa IIeYaTh pabot, camocTosiTenbHas paboTa
Tema7. CoptupoBka u pubtpanus | OIK-4 Bemmonnenue 1a60paTOPHBIX
JTAHHBIX pabot, camocTosiTenbHast paboTa
Texymas arrecranus OIIK-4 KontposnbHas pabota
IIpome:xkyTouHasi aTTecTanus OI1K-4 3auer / sK3aMeH

1.5. Onucanue nokaszarese (pOPpMHUPOBAHUS KOMIIETCHIM A

Koa xomnerennuu

PesyabTarhl chOPMHPOBAHHOCTH

OIIK-4.  Cmnocoben
MOHUMATh MPUHIIUIIBI
paboThI
COBPEMEHHBIX
WH(pOPMaAITMOHHBIX
TEXHOJIOTHI u
WCITOJIH30BaTh WX IS
perieHus 3a7a4
podeCCHOHATBEHON
JeATEIbHOCTH

JCATCIIBHOCTH

OIIK-4.3.

OTCYCCTBCHHOT'O

Bnaneer

OIIK-4.1. 3naeT npuHUMIBI paOOTHl COBPEMEHHBIX MH(POPMAITMOHHBIX
TEXHOJIOTUH W IPOTPAMMHBIX CPEJICTB, B TOM YHCIIE OTEUECTBEHHOTO
MPOM3BOJICTBA, UCIIOIb3YEMBIX MPH PEIIEHUH 3a]a4 MPOoQecCHOHaTbHON

OIIK-4.2. YMeeT BbIOMpaTh COBpEMEHHbIE HH(OPMAIIMOHHbBIE
TEXHOJIOTUH U IPOTPAMMHBIE CPECTBA, B TOM YHCIIE OTEUECTBEHHOTO
MPOM3BOJICTBA MPH PEIICHUH 33]a4 MPOPeCcCCHOHATBHOM JIeITENbHOCTH
HaBBIKAMHA
MH(POPMALIMOHHBIX TEXHOJIOTUN M MPOrPAMMHBIX CPEJICTB, B TOM YHCIIE
MIPOU3BOJICTBA,
npo¢eCCHOHATILHOM J1eATEIbHOCTH

MMPUMCHCHUA COBpPEMCEHHBIX

npu pelieHnn 3aj1a4

1.6. Kpurepuu ouneHUBAHUSA KOMIETEHIUI

¢popmupoBanus

Ha PpasHbIX I3Tamax Hx




Buj yueOHoi1 padoThI

KoanuyecTBo
0aJ1710B

101010

0-390

3900

VCcTHBIC OTBETHI Ha CCMHUHAPCKUX 3aHATUAX

BrinonHenue u 3amuTa npakTuyeckux / 1a00paTopHbIX padoT 60

30

CamocrosrenbHas pabora

30

60

Wuble BubI yueOHOI paboThI (MOATOTOBKA MPE3CHTAIUH, 10
HanucaHue pedepara, peleHue 3agad u ap.)

10

Bcero

100

HaxkonureanHnas cucrema onenuBanud mo 100-0aaabH0H mkaJie

YeroipexOaiibHASA
CHCTeMa OLleHHBAHUSA
JK3aMeHa

100-6anabHas
IKAJIA

BykBennas mkaJja, coorsercryromas 100-
0aJJIbHOM IIKaTe

Cucrema
OLCHHBAHUS
3ayera

OTIN4YHO

90-100

A — OTJINYHO — TEOPETUYUECKOE COJIEPIKAHIE
Kypca OCBOCHO TOJHOCTEIO, Oe3 Mpo0erioB;
HEOOXOAUMBIC MPAKTHYECKUE HABBIKU PabOTHI
C OCBOCHHBIM MaTepHaioM C(OPMUPOBAHBI;
BCE MPEAYCMOTPEHHBIC IPOTPaMMOi
00yueHUs yueOHBIC 3aJaHUs BBITOTHCHEI,
Ka4eCTBO UX BBITIOJIHECHUS OI[CHEHO YHCIIOM
0ayuIoB, OJIN3KUM K MAKCUMATILHOMY

Xopowo

83-89

B — oueHb X0OpOII0 — TEOPETUIECKOE
COoZiepKaHUe Kypca OCBOGHO IOJHOCTBIO, 0e3
po6esIoB; He0OXOJUMBbIE TPAKTHYIECKHE
HaBBIKH Pa0OTHI ¢ OCBOEHHBIM MaTepHaioM B
OCHOBHOM c(hOpMHPOBAHBI; BCE
IpeyCMOTPEHHBIE TIPOrpaMMOi 00ydeHH s
yueOHBIE 3aJaHNsl BBINTOJIHEHBI, KAYECTBO
BBITIOJTHEHHS OOJIBIIMHCTBA U3 HAX OLIEHEHO
YHCIOM 0aJIoB, OM3KUM K MAKCHMAJIBHOMY

Xopouio

75-82

C — XOpOIIIO — TEOPETUIECKOE CO/IEPIKAHIE
Kypca OCBOCHO IMOJHOCThIO; HEKOTOPBIE
MPAaKTUYECKHUE HABBIKU PAOOTHI C OCBOCHHBIM
MaTepuaioM C(hOPMHUPOBAHBI HETOCTATOYHO,
BCE MPEIYCMOTPEHHBIC ITPOrPaMMOit
00yueHHs yueOHbIC 3aaHMUs BHITOJHEHBI,
Ka4yeCTBO BBLIMIOJIHEHUS HU OJHOTO U3 HUX HE
OLICHEHO MHHUMAJILHEIM YKCIIOM 0ajlioB,
HEKOTOPBIC BUJIBI 3aJITAaHHI BBITIOJIHEHEI C
omnoKamMu

yﬂOBJ’IeTBOpI/ITCHLHO

63-74

D — ynoBieTBOPUTENHHO — TEOPETHYECKOE
coJIepakKaHue Kypca OCBOEHO YaCTUYHO, HO
npoOesTbl He HOCST CYIIECTBEHHOTO
XapakTepa; HeoOX0AUMBbIEe IPAKTHIECKUE
HaBBIKHA PaOOTHI C OCBOCHHBIM MAaTEPHAIOM B
OCHOBHOM C(pOPMHPOBAHBI; OOIBITMHCTBO
MIPEIYCMOTPEHHBIX MPOrpaMMOi 00yJIeHNS
y4e0HBIX 33JaHNH BBITIOJTHEHO, HEKOTOPHIE U3
BBINTOJIHEHHBIX 33JaHUHN COAEPKaT OMNOKHI

Y 10BIETBOPUTEIILHO

50-62

E — mocpeacTBeHHO — TeOpeTHIeCcKoe
CoJIepXKaHUE Kypca OCBOSHO YaCTHYHO;
HEKOTOPBIC PAKTUUCCKUE HABBIKU PAaOOTHI HE
c(hOpMUPOBAHEI, MHOTHE TIPEIYCMOTPECHHBIC
y4eOHO# mporpaMMoii 00y4eHus yaeOHbIC
3aJ]aHMsl HE BBITIOJIHCHBI JIN0O Ka4eCTBO
BBIIOJIHEHHBIX HEKOTOPBIX U3 HUX OLICHCHO
YUCIIOM 0aJTOB, OJIM3KUM K MUHUMAJILHOMY

3aureHo




HeynoBnerBoputenbHo 21-49 FX — HeyIOBIETBOPUTEIHHO — TCOPETUIECCKOE

COJIepKaHNE Kypca OCBOCHO YaCTHYHO;
HEOOXOTUMBIE TPAKTHYECKIE HABBIKH PAOOTHI
C OCBOCHHBIM MaTEpHaJIOM HE
c(hOopMHUPOBAHEL;, OOIBIIITHCTBO
MIPEeIyCMOTPEHHBIX YIeOHOH mporpaMMoit
00ydeHHs ydeOHBIX 3aIJaHUH HE BHITIOJTHEHO
100 KauecTBO UX BBIIIOJIHEHHUS OLICHEHO
YHCIIOM OaJIOB, OJIM3KUM K MHHUMAJIbHOMY
IIPY IOTIOJHUTEIBHO CaMOCTOSATENIbHOM
paboTe HaJl MaTepHajIoM Kypca BO3MOXKHO
MOBBILIEHHE KaueCTBA BHITIOJIHEHUS yUeOHBIX
3a1aHUI

He 3auteno

HeynoBnerBoputenbsHo 0-20 F — HEeyI0BIETBOPUTEIEHO — TECOPETHICCKOE

coziepKaHne Kypca HE OCBOCHO;
HEeo0XOAMMBIC IIPAKTHYESCKUE HaBBIKU PabOTHI
He c)opMHUPOBaHEL; BCE BBINOJHCHHBIC
y4eOHbIe 3aJaHus COJepKAT TPyOBIe OIIHOKY;
JOTIOJTHUTENNbHAs CaMOCTOsATENbHAs paboTa
HaJl MaTepHatoM Kypca He IIPUBEIET K
KaKOMY-JTH0O0 3HaYMMOMY TIOBBIICHHIO
KauyecTBa BBIIIOJIHEHHUS YUEOHBIX 33aJaHUil

=

o

2. KOHTPOJIBHO-OLEHOYHBIE CPEJICTBA

2.1 OueHo4YHbIe CPeACTBA TEKYILEero KOHTPOJIsA (THIIOBbIE)

Bomnpocs! AJ1s1 TeKylIero KOHTPOJIS

Cnoco06n1 3anmycka Excel. CtpykTypa okHa Excel.

Hasnauenne kHomnok CBepHyTh, BoccraHoBuTh, 3akpbiTh, PacmaxHyTe Ha
Bce OKHO. OTiinune KHONOK CBEPHYTh U 3aKPHITh.

Pabota ¢ snemeHTaMu MEHIO: CIOCOOBI AOCTyNa K 3JIEMEHTaM TJIaBHOTO
MEHIO W TmoaMeHio. Bujbl 3aronoBkoB MeHI0. Bbixog u3 meHio 06e3
BBIIIOJTHEHNS] KOMaH/IbI.

Ha3Hauenue mnanened MHCTPYMEHTOB. Pa3melieHue mnaHenen Ha HKpaHe.
Bxrouenune/oTkmroueHne  manene.  Kakue maHenm  peKOMEHAYyeTCs
0TOOpaXkaTh Ha PKpaHE.

Hasnauenue ctpoku BBoga hopmyi. Ee cocTtaBHbIe yacTy.

Uto takoe xumra B Excel? 13 yero cocrout kaura? Kak mepekirodaThes
Mexay kauramu? CTpyKTypa OKHa paboydeil KHUTH.

Apnbaky TUCTOB M paboTa ¢ HUMH: NEPEKIOYEHUE MEXKIY JIMCTaMH,
no0OaBiieHHE  JIMCTa,  yAAJIEHHE  JIUCTa, [EPEMMEHOBAHME  JIMCTA,
nepeMenieHre/KONMpOBaHUe JUCTa. YIPABICHUE BUIMMOCTBHIO SIPJIBIYKOB
JIMCTOB.

BBox B dAueiiky Tekcra. UTO SBIAETCA TEKCTOBOM KOHCTAHTOM, Kakue
CUMBOJIBI MOKHO HCIIONIB30BaTh Mpu ee Habope? K kakoi rpaHuiie siaeiku
MPUKUMAETCS TEKCT?

BBox B siueliky uncna. Buabl ynuciioBbIX KOHCTAaHT. Kakue CMMBOJIBI MOXKHO
UCIIOJIb30BaTh Npu BBoAE yucia? K kakoil rpaHuie s4eHKH MPUKUMAETCS
yucno? Kak unciio npeodpa3oBaTh B TEKCT?

10.BBox B siueliky naTel M BpeMeHH. K KakoMy THIYy JaHHBIX OTHOCSTCS 3TH

KOHCTAHTHKI?




11.YT0 mpOouCXOIUT, €CIH MO IIUPUHE CTOJIOIA HE BXOJIAT:

12.a) TeKCTOBBIC TaHHBIC?

13.6) uncina, natbi?

14.BBox B sueiiky gopmyssl. C Kakoro cuMBosia HaunHaetcs: gopmyina? Uro
oToOpakaeTcs mocie BBojaa (popmyiibl B siueiike? B cTpoke hopmy?

15.BBon B sueiiky ¢opmysbl. C Kakoro cuMBoja HauumHaeTcs dopmyna? Uro
oToOpakaercd rnocie BBojaa popMyiibl B siueiike? B cTpoke hopmyn?

16.Kakue 3Haku omepauuid ynorpebistorcs B popmynax? UTo MOXKeT OBITh
onepanaom? HazHaueHue CKOOOK.

17.Anpec sueiiku, xkak oH ¢opmupyercs? J[Ba cmocoba BBoga B (opmymy
anpeca. [ToHsTHE OTHOCUTENBHOTO ajpeca.

18.Yto Takoe aOCOMOTHBIA aapec? YeM aOCONIOTHBIA aApec OTIUYACTCS OT
OTHOCHUTENBHOTO?

19.Cmemanspiii agpec, €ro OTIMYME OT OTHOCUTENBHOTO W abcoitoTHoro. C
NOMOUIbI0 KAKOW KJIABUIIM MOXHO OBICTPO M3MEHATh THUI ajJpeca B
dbopmye?

20.Kak BBINOJHSETCS CChUIKA Ha SAYEHKy APYroro JMCTa TEKyIleW KHUTHU?
Kakoit BuI mnpuHUMaeT UACHTU(PUKATOP SUYEHKH TIOCIE BBIMOIHEHUS
CCBUIKHU?

21.Kaxk BBIMOJHSETCS CChUIKA HA SYEHKY JIPYroro Jucta apyroil kauru? Kaxoit
BUJ] IPUHUMAET UJICHTU(PUKATOP TUYCHKHU MOCIE BHITTOJTHEHUS CCHUTKHU?

22.1IpenMyIIeCTBO HCIIOIB30BaHUS MMEH sUeeK repes aapecamu. Kak math
UMsl sTYCIKEe, UCTIONB3YsI CTPOKY Gopmy?

23.Kak nate ums sUeiike, UCroib3ys AuanoroBoe okHO «IIprcBoenue nmerm»?

24.Haznauenune Macrepa QyHKINHA.

25.Cnioco0s1 BeI30Ba Mactepa GyHKITHIA.

26.ITopsimok BBOAA (yHKIIMU C UCTIOJIb30BaHUEM Mactepa.

27.BBox aprymenToB (pyHKIHMH. B Kakux ciydasix y100HO BBOJUTH apTyMEHTHI
C KJIaBUATYPHhI, @ B KAKUX C UCIIOJIH30BAHUEM MBIIIIH?

28.BBoj BIOXKEHHBIX (DYHKIIMHA U CIIOKHBIX (POPMYIL.

29.PenakTupoBanue QPyHKIUI C HCIOIB30BaHEM MacTtepa.

30.Beieneane o0OBEKTOB (SUeHKH, CTOJOIA, CTPOKHM, HWHTEpBAJia, JIMCTA).
Briienenue HeCKOIBKUX OOBEKTOB.

31.Cnoco0bl U3MEHEeHUs: IUPHUHBI cTOJIONA? BBICOTHI CTPOKU?

32.Kak ckphbITh cTonbern/cTpoky? Kak pacKpbITh CTOIOCI/CTPOKY?

33.Kakumu crmoco6aMu MOKHO BBITIOTHUTH (popMaTupoBaHue 00beKTa?

34.Kakue BO3MOXHOCTH (hopmaTupoBaHus mpepoctasiseT Bkiaaka Ipudt
IAaoroBoro okHa dopmart SYenKku?

35.Kakue  BO3MOXXHOCTM  (OpMATUPOBAHMS  NPENOCTaBISET  BKIIAJKa
BripaBHuBaHue?

36.Kakne BO3MOKHOCTH (POpMATUPOBAHUS MTPEIOCTABIISAET BKIIaKa [ paHuIbI?

37.Kakue Bo3MOXHOCTH (hOpMAaTUPOBAHUS MTPEIOCTABIIAET BKIaaKa Bua?

38.Kakue cranmapTHble YUCIOBBIE (DOpPMATHI MPEIyCMOTPEHbI Ha BKJIAJKE
Yucno? Yem xapaktepusyercs Kaxaslid popmat?

39.Korna ucnonbs3yercs monb3oBarenbckuii popmat? [lopsmok ero cozmanus.



40.YrpaBisronyie CUMBOJIBI MOJIL30BaTEILCKOTO (hopMaTa JJIs Yuciia, TeKCTa U
JIAThI.

41.Kak BBITIOIHSAETCS KonmupoBaHue Gpopmara?

42.Ha3nauyenue aBrodopmarrupoBanus. Kak oHO BbITIONHSIETCS?

43.Bo3moxkHoct komauael [IPABKA - OYUCTUTH npuMeHHTENBHO K
dbopmaram

44.CriocoObl BBITOJIHEHUST omnepauuud KonupoBaHusi. CrocoObl BBITIOJHEHUS
oTepaly nepemMenieHus. Yem oTandaeTcsi KOMUPOBaHUE OT MepeMEIeHUs?

45.KomnnpoBaHue/ mepeMelieHue sueek, coaepxkammux (opmynsl. Kak Biuser
azpecanus Ha KonupoBaHue? Ha nepeMenieHue?

46.Kak pabotaer komanga mMeHio OuuctuTh? UTO MPOMCXOMUT MPHU OYHMCTKE
COIEp’)KUMOro? TIpu O4YMCTKEe ¢opmarta? mpu O4MCTKEe Bcero? Kakoit
KOMaH/Ie COOTBETCTBYET Ha)kaTue Ha kiaBuiy Delete?

47.Komanaa Y nanuTh NIPUMEHUTENIBHO K CTOJIOIY, CTPOKE, SUeiKe, MHTEepBaIYy.

48.Komanga BcraBuUTh MNPUMEHUTENTBHO K CTOJNOIYy, CTPOKE, SUEHKe,
unTepBaity. Kyaa BcraBnsiercs crpoka/cronoern?

49. J1ns 4ero pUMEHSIETCS KOMaH/1a CrienpanpHas BCTaBKa?
[TocnenoBaTeabHOCTH €€ BHITOTHEHHUS.

50.Kax BoinonHsieTcst konupoBanue popmara? s yero oHo HEOOXOAUMO?

51.3anonHenue uHTEepBana siueek ¢ popmynamu? Kak Biuser ampecarusi B
dbopmyie
Ha 3a10JIHCHUE?

52.3amoiHeHNE HHTEpBaja:

53.a) 0IMHAKOBBIM TEKCTOM

54.0) oAMHAKOBBIMH YHCIIAMU

55.B) OIMHAKOBBIMH JaTaMHt

56.r) uncnamu c marom 1

57.n) natamu ¢ marom 1?

58.3anonHeHne HHTEpBAjIa YUCIaMH C 3aIaHHBIM IIIaroM.

59.Haznauenue ¢pynkuun ECJIN. KonudyecTBo mapamMeTpoB U MX Ha3HAUYCHHE.
[Tpumepsl.

60.Ctpykrypa yciosus pyakuuu ECJIN. YUto sBnseTcs 3HAYCHUEM YCIOBUS?

61.BeipakeHust OTHOLIECHUS: OTIEPAIINH, OTIEPaH/Ibl, TPUMEPHI.

62.Jlornueckue omnepalyu: Ha3BaHue, Ha3HaYeHne mapameTpoB. [Ipumepsr.

63.Kak BBIYMCIISIFOTCS 3HAUCHUS JIOTHYeCKHuX onepanuii? [IpumMepsr.

64.Bnoxennsie ycinoBus. Bapuantsl Boxenus. [Ipumepsr.

65.0T100paxkenre TekcToBbIX coodbmenuii B pynkiuu ECIIN. ITpumepsr.

66.[lomcuer KonWuYecTBa sSYEEK BHYTPU JAHMANA30HA, YAOBICTBOPSIONINX
3aaHHOMY Kputepuro. [Ipumepsl.

67.CymMmMHupOBaHHE sTUEEK, 3aaHHBIX KpuTepueMm. [Ipumepsl.

68.0t1nuune ycnoBHOTO (OPMATUPOBAHUS OT MPSIMOTO.

69.I1opsan0K BBIMOTHEHUS YCIOBHOTO (POPMATHPOBAHUSI.

70.3ananue ycnoBus. B yem pasHuna mnpu GopMaTHPOBAHUU MO 3HAUYEHHUIO OT
o ¢popmyie?

71.®opmarupoBanue 1o 3HaueHuto. [Ipumep.



72.®opmatupoBanue 1o ¢dopmyne. [ns kakoi sUedKkM  MHTEpBaja
3amuchiBaeTcs ycinoBue? llpaBunma ¢opmMupoBaHus THIA aapecaruy s
sTYeeK, YKa3aHHBIX B JopMyIIe.

73.Kak dopmupyercsi pe3ynbTaT, €CIM B BBIJICICHHOM JIWAaNa3oHE OJHA WIIH
HECKOJIBKO SYCCK YIOBIETBOPSIFOT HECKOJIBKUM yCIIOBHUSIM?

74.PenaktupoBaHue yCcJIOBHOTO dhopMmara.

75.Y najienue ycioBHBIX (hOPMaTOB.

76.1Touck siaeek, IMEIOIINX YCIOBHBIN (hopmar.

77.OCHOBHBIC TOHATHS AUArPaMM: PSIIbI JAHHBIX, KATETOPUU, THUII, SJIEMEHTHI
JTUarpaMM.

78.0OcHoBHBIE TIpaBHIIa IOCTPOEHUS AuarpamMm B cucteme Excel.

79.Co3ganue nuarpamMmM ¢ UCIIOJIb30BaHHUEM MacTepa quarpamm.

80.Co3manme rpadukoB ¢yHkiuid. Kakoil Tum mguarpaMmpl HEO0OXOIUMO
UCII0JIB30BATh JJI MOCTPOCHUS rpaduKkoB?

81.ITocTpoeHune MOBEpXHOCTEH.

82.ITocTpoeHue ceueHnit TOBEPXHOCTEN.

83.PenakTupoBanue 1uarpaMm M UX JIE€MEHTOB.

84.®opmaTtrpoBaHUE TUATPaMM U UX DJIEMEHTOB.

85.DopmaTrpoBaHUE TPEXMEPHBIX TUArPaMM.

86.[1onsaTre MUHUYU TpeH/1a, OCHOBHBIE MapaMeTPhl JIMHUK TPEH/A, TUIIbI JIUHUN
TpeHAa

87.ITocTpoeHne TUHUN TPEH/IA.

88.Anmpokcumanus TaOJIUYHON 3aBUCUMOCTH C HCITOJIb30BAHUEM JIMHHUH
TpeHa.

89.I1porno3upoBaHue ¢ UCTIOIB30BaHNUEM JIMHUU TPEHIA.

90. ®opmaTrpoBaHUE U PEIAKTUPOBAHKE TUHUH TPEH/IA.

91./Ins kakuX 3a7a4 UCTIOJIBb3yeTCs TOAOO0p mapamerpa’?

92.1Topsimok  BBIMIOJIHEHUS TOJA0Opa TMapameTpa. 3aloJHEHUE JJIEMEHTOB
nuanoroBoro okHa [log6op mapameTpa.

93.3a1aHne NOTPEITHOCTH BHIYMCICHUIA.

94 Penienne HEMMHEHWHBIX YpaBHEHUH.

95.Ha3naveHue moucka pemeHusl.

96.BrImoTHEHNE TTONCKA PEIIICHHUS.

97.Vcnonb30BaHUE CIIEHAPUEB /IJI1 MHOTOBAPUAHTHBIX PACUYETOB.

98.00miast mocTaHoBKa 3ajad ONTHUMH3AIMU. Buabpl 3amay  ONTHUMM3ALUN:
JIMHCHHAs, HeJIMHCHHAS.

99.Pemenue 3a1a4 ONTUMHU3AIMH C UCIIOJIL30BAHUEM TTOMCKA PEILICHHUS.

2.2 OueHOYHbIE CPeICTBA VIS IPOMEKYTOYHOM aTTecTalun
Bomnpocs! 1J1s1 NpoBeieHUs IK3aMeHA

1. Co3nmanue 3mekTpoHHBIX Tabmuiy cpeactBamu MS Excel. Hasnauenwe u
BO3MOXKHOCTH 3JIEKTPOHHOM Tabmuubl. CnocoObl 3amycka, OCHOBHBIE
3JIeMeHTHI OKHa nporpammbl MS Excel.

2. Pabouas kHura u ee ctpykrypa. CTpyKTypa TJIaBHOTO OKHA. YTIpaBlIEHUE
okHaMU. THUMBI JaHHBIX U 00BEKTH PAOOYETO JINCTA.



3. ABro3anonHeHue. opMar sueeK.
4. JluHaMU4YecKHe dJICKTPOHHBIE TaOJIUIIbI, NX HaA3HAYCHUE U BO3MOYKHOCTH.
5. IMoctpoenne mmarpamm B MS Excel. Dtambl co3gaHusi auarpamMmbl B

Microsoft Excel.

6. OcHOBHBIE DBJEMEHTHl Juarpammbl. Bo3moxkHOoCcTH — QopmMaTHpOBaHUS

JUarpaMM.

BBoj naHHBIX, TUIIBI JaHHBIX, aapecanus ssueek B MS Excel. ®opmyibl.

8. PaGbota ¢ [aHHBIMU: TIEpEHOC IO cJoBaM, OOBEIUHEHUE SUYEEK,
BbIpaBHUBaHKE. BcTaBka cTpok U CTONOIOB B TA0IUIE, I3BMEHEHHUE TPaHUI] y
TaOJIUILIBI.

9. CpenctBa BBOJIa M pEAAKTUPOBaHUS JaHHbIX. Onepaluu ¢ JHCTaMH,
CTpOKaMH, CcToJOmaMu u sueiikamu. [lpuemMbl BbIIENIEHUS SJIEMEHTOB
TaOJIUILIBI.

10.CpenctBa dopmatupoBanus Tadbnui. Popmatel aatel. [lomb3oBaTenbekue
dbopmartel. YcinoBHOe popMaTUpOBaHUE.

11.@opMynbHBIE BBIpAXKEHUS, UX Ha3HAY€HUE, IpaBWia 3allUCH U CIIOCOOBI
BBOJA. CCBUIKM, UX BUIBI U HCNIOJIb30BaHKUE. CTPYKTypa MOJHON CCBUIKH.

12.®yuxuuu. Crioco6sl BectaBku. Kareropum.

13.Pabota ¢ Macrtepom ¢yukimii B MS Excel.

14 Matematuyeckue u jorudeckue (GyHkiuu. DyHKIMM MOUCKA U CCHUIKU.
[Tpumepsl uconb30BaHUs (PYHKITUH.

15.Cratuctuueckre ¥ TekcToBble GyHKIMH. DyHKIMHU A pabOThl C JATOM.
[Tpumepsl ucnonb3oBaHus QYHKIIHIA.

16.06pabdoTka ommbOk B pacuyeTHbIX (opmynax. CrmocoObl OpraHuzauu
BBIYHCIICHU .

17.®@unbTpanys U COPTUPOBKA TAHHBIX.

18.ITonp30BaTeNbCKIE (PUITBTPHI.

19.PacmpenHbie GUIBTPHI.

20.YnpaBrneHnue BHIBOAOM TabIuUIlBl Ha mevyaTh. [lapamerpsl cTpanuiisl. Pexum
PEIBAPUTEIHLHOTO MIPOCMOTpA. Hcnons3zoBanue KOJIOHTHUTYJIOB.
Hymepanus ctpanun. Ilegats oTueToB.

21.CpencTBa 3al1uThl TaHHBIX.

22.B03MOXHOCTH HACTPOUKHU U YCTAHOBKH MapaMeTPOB.

23.Crucky U CpeicTBa UX 00pabOTKH.

24. ®OunbTpHl, BUIALI PUIBTPOB U UX IPUMEHEHUE.

25.CBonusie Ta0munel B Microsoft Excel. MIx HazHauenwue.

26.TexHomorusi CO3MaHUs CBOAHBIX Tabnwi, G(OPMHUPOBaHMS OOMUX U
MIPOMEKYTOUHBIX UTOTOB. YTIpaBJiIeHUE CTPYKTYpoil Tabsmil. KoHcomuaarus
JTAHHBIX.

27 Ilogdbop mnapamerpoB. TexHONOrMS TMOUCKA ONTUMAIBHBIX PEIICHUM.
Hasnauenue unctpymenta Ilon6op napamerpa B Microsoft Excel.

28.Haznauenue uncrpymenta [louck pemenus B Microsoft Excel.

29.0Orpannyenus nacrpymenTa [Togoop mapamerpa B Microsoft Excel.

~



